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Alne Pre-school Playgroup      Recruitment Policy

EYFS Links    A Unique Child 1.3 Keeping Safe 1.4 Health and well-being
Positive Relationships  2.2 Parents as Partners, 2.4 Key Person.

Enabling Environments 3.2 Supporting every child, 3. 3 The Learning Environment, 3.4 The Wider Context.
Statement of Intent

Alne Pre-school Playgroup is committed to ensuring that people looking after children are suitable to fulfil the requirements of their roles.  We have effective systems in place to ensure that paid or unpaid people who have regular contact with children are suitable. (EYFS 2012:3.9).  We endeavour to:
Deter: promote messages to deter unsuitable applicants at every stage of the recruitment process, by providing clear messages about your setting’s vigilance is relating to safeguarding responsibilities. 

Reject: seek to reject unsuitable applicants through adopting a robust approach to selecting the right candidates to interview, including pre-interview referencing, employment history checks and appropriate selection techniques, and a well-prepared and properly trained selection panel

Prevent: prevent unsuitable people from gaining employment in your setting by undertaking the right combination of pre-employment checks, a rigorous code of conduct for staff, strong protection for whistle blowers, and an open but vigilant staff atmosphere. 

Aim
· All adverts for vacant positions contain the following phrase (or something similar)     “ This position is exempt from the Rehabilitation of Offenders Act 1974.  All applicants will need to be checked for their suitability to look after children, and proof of identity will be required.”
· All positions will be advertised for a minimum of 7 days.

· References will be obtained prior to interview.
· Statements about the safe guarding responsibilities of the post will be included within the job description, and personal specification.  

· Any offer letters issued to a successful applicant will contain the following phrase (or similar) “as a member of Alne Pre-school Playgroup you are under a continuing obligation to inform Alne Pre-school Playgroup of any offence committed by you or order issued against you which may affect your suitability to look after children.”

·  All successful applicants are required to undertake an enhanced check with the Criminal Records Bureau and to provide suitable evidence of their identity. 
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· All successful applicants are required to provide the contact details of two referees, who should not be family members of the applicant, one of whom must be their current (or last) employer. 

· All successful applicant are required to provide the setting with copies of their certificates of qualification. 

· No applicant is left alone with any child unsupervised, unless and until all of the above mentioned checks and references are completed to the satisfaction of the Pre-school.

This policy was adopted at the Annual General Meeting.      Date 

Signed………………………………………….             Review date 
