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Alne Pre-school Playgroup               Health and Safety Policy and Practice

EYFS Links A Unique Child 

Statement of Intent

Alne Pre-school Playgroup believes that the health and safety of children is of paramount importance.  We actively promote a healthy lifestyle and high standard of hygiene and safety in our day to day work with children and adults. 

Aim
We aim to make children, parents/carers and staff aware of health and safety issues and to minimise the hazards and risks to enable the children to thrive in a healthy and safe environment.

Insurance Cover
We have public liability insurance and employer’s liability insurance.  The certificates are on display in the entrance.  

Risk Assessment

We carry out a comprehensive risk assessment at least yearly.  This includes;
Checking for hazards and risks both indoors and outdoors and in our activities and procedures, taking into consideration both children and adults. 

We then agree which areas need attention, and set up an action plan comprising of time scales, who will be responsible for overseeing the project and how it will be funded (if appropriate) for the completion. 

Awareness raising
We have an induction booklet, which each new member of staff is taken through.  Health and safety issues are clearly explained so that all adults are able to adhere to our policy and understand their shared responsibility for health and safety.

Health and safety issues are explained to the parents/carers of new children so that they can understand the part they play in the daily life of the pre-school.

We have a no-smoking policy within the group and in the children’s play area.
As necessary, health and safety training is included in the annual training plans of the staff.

Relevant health and safety issues are discussed at staff meetings.
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A yearly health and safety refresher is included in the staff’s in-house training sessions.

Children and made aware of health and safety issues through discussions, planned activities and routines. 

Parents/carers have the opportunity to discuss health issues with the pre-school staff, and have access to the information available to the pre-school.  We maintain links with health visitors and gather health information and advice form the local health authority services and/or health agencies. 
Safety
Only adults who have been checked for criminal records by an enhanced disclosure from the Criminal Records Bureau, will have unsupervised access to the children, e.g. helping with toileting needs.

Adults do not normally supervise children on their own.

All children are supervised by adults at all times.

Whenever children are on the premises at least two adults are present.

The settings telephone number is given to parents/carers for emergency contact.

Systems are in place for the safe arrival and departure of the children.  The times of the children’s arrival and departure are recorded. 

Our systems prevent unauthorised access to our premises.
Children do not have unsupervised access to the kitchen, cookers or any cupboards storing hazardous materials, including matches.

Low level glass is covered, or replaced with safety glass.

Our systems prevent children from leaving the building unnoticed.

Staff’s personal possessions are stored out of reach of the children.

            Children who are sleeping are checked regularly.
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 Before equipment is purchased it is checked to ensure that it is safe for the ages and
 stages of the children currently attending the group, and that it conforms to the British toy manufacturer’s safety and quality symbol and CE mark. 

Safety checks on premises, both indoors and outdoors are made before each session.

Children will leave the group only with authorised adults.  If a friend or relative is collecting your child, please record their details in the collection book and let Dawn know. 

The layout of the room allows children and adults to move safely and freely between activities. 

Electric points are adequately protected. 

Equipment is checked on a daily basis and repaired or replaced as necessary. 
All material e.g. paint and glue are non toxic, sand is clean and suitable for children’s play.

Children are taught to handle and store tools safely.

Equipment offered to children is developmentally appropriate, recognising that materials suitable for an older child, may pose a risk to younger/less mature children.

Activities such as cooking, woodwork and energetic play receive close and constant supervision.

Hygiene

Our daily routines encourage children to learn about personal hygiene.


Equipment and resources are regularly cleaned.


Tea towels will be kept scrupulously clean and washed between each session. 

All utensils will be kept clean and stored in a dust free place e.g. closed cupboard or drawer.

Cracked or chipped china will not be used.

Children are encouraged to wash their hands after using the toilet.  Adults are reminded to be good role models for hand washing. 


                   Alne Pre-school Playgroup       Health and Safety Policy and Practice
Children with pierced ears will not be permitted to try on or share each other’s   earrings.
A box of tissues are available and children are encouraged to blow and wipe their noses independently.  Soiled tissues are disposed of hygienically.

Children are encouraged to shield their mouths when coughing.

Paper towels are provided and children encouraged to dispose of these appropriately.

Tables are cleaned after activities and also before and after snack or lunch time.  Both children and adults clean their hands and face with a disposable wipe after lunch.

Toilets are checked regularly

Staff wear protective clothing e.g. aprons and gloves when changing nappies, or cleaning up bodily fluids.  In the case of spills the floors are cleaned using chlorine or iodine bleach diluted according to the manufacturer’s instructions.  Any spills of blood, vomit or excrement are wiped up and flushed down the toilet.  Fabric contaminated with body fluids are thoroughly washed in hot water.  Spare laundered pants and other clothing are available in case of accidents and polythene bags are available in which to wrap soiled garments. 
Food and drink
The setting observes current legislation regarding food hygiene, registration and training, in particular each adult will;

Always wash hands under running water before handling food and after using the toilet.

Not be involved in the preparation of food if suffering from any infectious/contagious illness or skin trouble.

Never cough or sneeze over food.

Use different cleaning cloths for the kitchen and toilet areas.

Prepare raw and cooked food in separate areas.

Keep food covered and either refrigerated or piping hot.

The premises are checked before locking up at the end of the session.
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Fire Safety

Fire doors are clearly marked and never obstructed.

Fire fighting appliances conform to BSEN standards and are checked as specified by the manufacturer.
A fire procedure document is on display in the entrance.  We regularly practice our fire drill procedures. 

Records are kept of fire drills.

An emergency evacuation procedure is also displayed in the group.

First Aid
At least one member of staff with a current first aid certificate relevant to infants and young children is on the premises at any one time, they deal with all accidents. 
Our first aid is regularly checked by a designated member of staff and restocked as necessary.

The first aid kit is easily accessible and its whereabouts known to staff.

It is kept out of reach of all children.

At the time of admission to the setting, parents/carers written permission for emergency medical advice or treatment is sought.  Carers sign and date their written approval. 

Medication/illness
Our accident book is kept safely and accessible, all staff are aware of how to complete it.  it is reviewed regularly to identify any potential or actual hazards.  Any injury to a child or adult, requiring treatment by a General Practitioner or hospital is reported to OFSTED along with the health and safety executive.
Children’s prescribed drugs are stored in their original containers, are clearly labelled and are inaccessible to the children.

Carer’s written consent is obtained for the administration of medication.  If medication is given, staff complete a medication form and ensure that the carer signs it before the child leaves.

If the administration of the prescribed medication requires medical knowledge, individual training is provided for the relevant member of staff by a health professional.
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Parents are asked to keep their children at home if they have any infection, and to inform the pre-school as to the nature of the infection, so that they can alert other parents and make careful observations of any child who seems unwell.

Parents/carers should not bring into the pre-school a child who has been vomiting or had diarrhoea until at least 48 hours have elapsed since the last attack.

Ensure waste is disposed of properly and out of reach of the children, and wash hands afterwards.
Wash fresh fruits and vegetables thoroughly before use. 

Safety of adults and record keeping

Adults are provided with guidance about safe storage, movement, lifting and the erection of large equipment.
Staff accidents are recorded.

Records are kept of;

The names authorised to collect children from the pre-school.

The names, addresses and telephone numbers of emergency contacts in case of children’s illness or accident.

The allergies, dietary requirements and illnesses of individual children.

The times of attendance of children, staff, volunteers and visitors.

Accidents.

Incidents.

This policy was adopted at the Annual General Meeting.      Date 

Signed………………………………………….             Review date 

